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Edison State Community College  

Satisfactory Academic Progress Appeal Form 
 
 
 Student Name: __________________________________________                    Student ID: ___________________________  

(Last, First, Middle)  
 

Financial Aid Year: ______________________ 
 

Statement of Purpose 
 

Students who are determined ineligible for federal financial aid due to the lack of 
satisfactory academic progress are not entitled to any federal aid until eligibility is 
regained as stated in the Satisfactory Academic Progress Policy.  However, if special 
circumstances exist, the student may submit a written appeal explaining his/her 
reasons for not meeting the satisfactory academic progress requirements and 
provide appropriate third-party documentation.   
 

Note:  All students must have their official transcript proving high school graduation or the 
equivalency on file with Registration & Records before an appeal will be considered.  

 
To appeal satisfactory academic progress you must do the following:   

1. Complete and Sign Statement.  Complete the Student Appeal statement.  Report the 
nature and time frame of the circumstances which prevented you from meeting the 
satisfactory academic progress requirements.  Be certain to sign and date your statement.   

2. Collect Documentation.  Gather the appropriate documentation from third-party, 
professional sources (i.e. doctor, hospital, court, psychologist, college advisor, etc.) which 
verifies your circumstances as presented in your appeal letter.  Documentation must be 
specific and include dates.   
NOTE:  Appeals submitted without appropriate third-party documentation will not be reviewed.   

3. Class Schedule and Academic Program Evaluation. Include an up-to-date class schedule 
and academic program evaluation printout with appeal form.   

NOTE:  You should make sure your Student Education Plan (SEP) is updated with your academic advisor 
although you do not have to include it with your appeal form.   

4. Submit All Required Documentation.  Submit appeal statement, third-party documenta-
tion, class schedule and academic program evaluation to Student Affairs.  

You will be notified in writing (either postal mail or Edison State email) regarding any 
decision on your appeal.   
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Sample Letters 

Important! 
These are merely sample letters.  Your letter should be specific to your situation and should explain why you 
did not meet the minimum requirements.  The documentation you submit will be based on and should 
support your reasoning.   

Student is ineligible due to percentage completion 
and/or grade point average. 

Student is ineligible due to having completed more 
than 150% of the credits required for degree. 

Statement 

I wish to appeal my federal aid ineligibility as a result of 
failing to meet satisfactory progress requirements during 
Spring Semester. 

Situation 

I was involved in an automobile accident on March 11.  I 
was hospitalized and on bed rest for two weeks because 
of a broken leg.  After release, I needed to have physical 
therapy every day for six weeks.  Because of these factors, 
I was unable to complete the semester and therefore, did 
not meet satisfactory progress requirements. 

Documentation 
I have enclosed the following documentation: 

1. A statement from my physician showing that I was 
under his care during the above time frame, and 
why.  The statement also shows that my doctor 
released me to return to school on May 11. 

2. A copy of my hospital bill showing the dates of my 
stay. 

3. A statement from my physical therapist indicating 
my therapy schedule. 

Sincerely, 

John B. Student  

Statement 

I wish to appeal my federal aid ineligibility as a result of 
failing to meet satisfactory progress requirements after 
the Spring Semester. 

Situation 

I completed the one-year Medical Assistant Certificate in 
May of 2007.  Now that I am in the medical field, I wish to 
pursue a two-year degree in Registered Nursing so that I 
my increase my career opportunities.   

Documentation 
I have enclosed the following documentation: 

1. Program evaluation printed from WebAdvisor 

2. Schedule listing all classes for which I am currently 
registered 

Sincerely, 

Susan B. Student 

Please Note:  If you have become ineligible for aid due to having failed to meet more than one aspect of the Satisfactory 
Academic Progress policy, you will need to submit the appropriate documentation and explanation(s) for each aspect 
that you failed to meet.   

Example: If you have attempted more than 150% of the credits required for your degree and have not met the minimum 
GPA requirements, you will need to explain both (A) why you have more credit hours than are required for your degree 
but have yet to complete it and (B) why your GPA is below the minimum requirement.   
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Student Appeal Letter 

Student Name:   Student ID #:   

Statement:   

   

Situation:   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
—If you need more space, attach a separate page— 

Documentation:   

   

   

Student Signature:   Date:   

**Be certain to include all third-party, professional documentation in support of your situation.** 
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For Office Use ONLY 

 APPROVED ACADEMIC PROGRAM: 

 ______________________________________________ 

 

 Appeal APPROVED   Term SAP Appeal Approved: ________________  

Comments and Approved Courses: 

   

   

   

   

 

 Appeal DENIED   

Comments: 

   

   

   

   

   

FAA:    

Date:   

 

Term SAP Not Met: ____________________ 

 

CGPA:_______________________________ 

 

Completion Rate: ______________________ 

 

ESCC Credits:_________________________ 

 

Transfer Credits:_______________________ 

 

Total ESCC & Transfer: ________________ 

 

MTF Cap:____________________________ 

 

Required Documentation:  

 

   □ High School Transcript or Equivalent on File 

 

   □ Academic Program Evaluation Included 

 

   □ Class Schedule Included 

 

   □ Third Party Documentation Included 
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